
“I don’t have any homework tonight.” 

“Have you seen my planner?” 

“I have two tests tomorrow! I’ll be up all night studying!”

These statements are all too familiar to many parents and teachers. School success in-
volves more than acquiring skills and knowledge in academic subject areas. Developing 
age-appropriate planning and organizational strategies, and practicing these strategies 
until they become habits, is also critical. 

Homework. Today’s families often have extremely hectic schedules, making it difficult to 
devote sufficient time to homework. The National PTA and the National Education As-
sociation recommend that teachers assign students no more than 10 minutes of home-
work per grade level per night (e.g., 30 minutes for a third-grader). In order to ensure 
that students have adequate time to complete homework, parents and students should 
add work periods that are consistent with these guidelines to daily family schedules, as 
they would with any other important activity.

Be sure to reserve homework time for homework alone, and try to minimize distrac-
tions. Any contact with peers should be work-related (e.g., clarifying directions for 
an assignment), not social. Distracting technology should be put away; if this is not 
possible (for example, if Internet access is needed), applications such as Cold Turkey 
and SelfControl, which temporarily block access to online distractions, can be enabled 
during homework time. For older students who have more homework, it may be helpful 
to build in time for breaks to minimize fatigue and distractibility. It is best to do home-
work as early in the day as possible to avoid interference with sleep.

If students finish homework before time is up, they can use any remaining time to work 
on longer-term assignments or to prepare for upcoming tests. Establishing the expecta-
tion that the entire scheduled time block will be used for schoolwork each night may 
reduce tendencies to rush through assignments or to procrastinate on tasks with less 
urgent due dates. If children are routinely unable to complete homework assignments 
within suggested time limits, parents may wish to discuss this with their teachers. 
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Organization of materials. Students should keep all academic materials in the same place at home to minimize the 
likelihood of materials being misplaced or forgotten. Having a quiet, dedicated area in the home for work completion 
and storage of materials is ideal. Immediately after homework is completed, materials should be packed or put away; 
use of a packing checklist can help students remember to pack all materials needed for the next day. Schoolbags and 
other needed materials can be left in cubbies or other storage areas close to the door for easy, “grab and go” access. 

Using a planner. Student planners or calendars record two main types of information: what to do (tasks that need 
to be done that day, such as routine homework assignments or portions of longer-term assignments) and when it’s 
due (test dates, project deadlines, etc.). At minimum, a planner should offer room for students to record all necessary 
information about daily assignments, and to note important dates and deadlines. Marking important information on 
monthly calendar pages, as well as in daily planner entries, provides a visual overview that may help students to plan 
ahead and to juggle overlapping assignments and due dates. 

Many teachers now post homework assignments, class schedules, and other useful resources for planning online, 
which can be particularly useful for younger students or students who have disabilities that make it difficult to record 
information accurately. Parents should find out from their children’s teachers if such resources are available, and if 
so, how to access them.

Using technology effectively. In schools that permit the use of personal electronic devices, such as smartphones and 
tablets, students can use electronic calendars and organizers to assist in planning and work completion. Virtually all 
such devices come equipped with tools, including calendars, notepads, and alarms, that students can use to record 
information about assignments and to set reminders regarding due dates. Additionally, apps such as StudyMinder, 
myHomework, and others provide integrated planning tools. The ability to synchronize information across devices 
and/or to cloud storage is a significant advantage of electronic planning tools. However, there are obvious disad-
vantages as well; they are more expensive, breakable, and vulnerable to theft than paper planners, and may lead to 
information loss if the technology fails. No matter what type of planning tool is used, a planner is only effective if it is 
available to the student when needed, both in school and at home. 

While the specific strategies listed here may not work for every household or every student, the use of these types of 
strategies may help students at all grade levels to acquire good planning and organizational habits. Developing ef-
fective organizational routines early in life helps students not only to succeed academically, but also to develop good 
habits that are likely to help them to function more efficiently in academic, occupational, and social settings later on. 

Planning for Success: Organizational Strategies for Students 

To subscribe to the PPA News You Can Use E-Newsletter, please visit: 
http://www.papsy.org/?page=NewstoUse

page 2


